

[bookmark: _GoBack][image: ]Waterloo
OakdaleBelong . . . 
Believe . . .
Achieve . . .

BLACKWOOD
NP12 0NU
01495 233600
                             	ihsca@caerphilly.gov.uk
 	www.islwynhigh.org
 
Headteacher: Mr J Hicks - BA (Hons) MA (Ed) NPQH	                                                     	              Chair of Governors: Mr G Bryce

Application for Leave of Absence during Term Time

Parents can be given leave, by the school, to take a child on holiday. It should be noted, however, that there is no parental right to take a child out of school during term time for a holiday. Formal requests must be made to the Head teacher on the school’s official form. The application must be made by the parent (or the person with parental responsibility) with whom the child normally resides.  Pupils are expected to attend school without any absences for 15 days following an authorised holiday.  Failure to do this could result in a fixed penalty fine.
Attendance must be over 95% with 10 days maximum holiday.  10 days holiday equates to 50 missed lessons.
Absences sanctioned by the school constitute authorised absences.  Where parents take the child away without permission, fail to apply for permission in advance, or keep the child away in excess of the agreed period, absences will be treated as unauthorised and will be recorded as such on all official documents, and may incur a fixed penalty fine, as outlined in the school’s attendance policy.
All applications for leave of absence should be submitted no earlier than four weeks before the departure date, to allow accurate attendance to be considered.  Please complete and detach the slip below and return it to RECEPTION.
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        ---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Application for Leave of Absence During Term Time

Pupil’s name: ______________________________________________________Form: _______________________________

	           First day
           of         →
           absence
	Date
	Month
	Year
	                      Last day
                      of        →
              absence
	Date
	Month
	Year


		
Dates of Absence:
	    Location of Holiday: ______________________________________________________________________________________________________

Reason for applying for leave of absence during term time:  _____________________________________________________
______________________________________________________________________________________________________
Parent / Carer’s Name  - Please Print: __________________________________  Date:  _______________________________  
Parent / Carer’s Signature: ________________________________________________________________________________ 

………………………………………………………………………………………………………………………………………………………………………………………………………..
School use only:
Attendance percentage _______________________
Authorised / Not Authorised (Reason if not) __________________________________________________________________
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